STAttaAl^ RMM NO. 64 , 


Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030152-5 

~ :i 


Office Memorandum • united states government 

to : Chief, Intelligence School date: ]_2 November 1957 

from : Chief, Operations Support Faculty 
subject: Weekly Report No. 46 , 5 November - 12 November 1957 


25X1 

25X1 

25X1 


25X1 


1. Budget and Finance Procedures #6 started on 12 Nove mber. 

regi stratio n as of 1700 hours on Friday, 8 November, totaled 

only [actually rep orted for classes prior to noon on 12 November, in- 

Hfrom NEA Divisions. 


Although 

students. 


eluding 


from WE and 


Upon inqui ry th rough the 

Registrar's office, it was learned (at 11:15, Tuesday) that FE and 
one NEA student had been cancelled, and that one from NEA 

and will, therefore, be late in enrolling. 


2. The long range schedule for presentation of Budget and Finance 
Procedures through September 1958 was forwarded to the Editor of the 
Training Bulletin. 

3. At her request, a co py of the schedule f or Budget and Finance 
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Procedures #6 was forwarded to 


At the same time, it 


was pointed out that the times shown for each subject are approximate; 
the schedule is varied according to the student comprehension of the various 
items included. 25X1 


4« Tw o CSR schedule changes were arranged with 


and 


which will make it possible to use the auditorium 
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approved by 

for films during the second week of the Operations Support from the January 
through the August runnings. 

5. Formal request for the PP Case has been sent from OTR through 
WH to the DD/P Training Officer. It is hoped that this will be cleared 
by 18 November, in order that the case may be prepared for use in the 
Operations Support running for January 1958. 

6. called on the Logistics Officers for WE, EE, FE, SE, 

SR, NEA, and WH Area Divisions on 6 November for the purpose of discussing 
the recent Supply Handbook for Field Case Officers. The various Logistics 
Officers were requested to review the Handbook and to determine the number 
required for field distribution in each area. Requests for copies for 

field distribution will be directed to the Overseas Branch, Operations School, 
OTR. 


7. On 12 November went to for a few days to 

lecture at the Operations course and to serve as a technical advisor for the 
Logistics film ”The Other Hat.” 



I 



Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030152-5 







Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030152-5 25X1 

S1ET 9 25X1 

25X1 
25X1 


Page two - Weekly Report No. 46 




a i 


8. "Personnel Support" presentation to IOC was made by 
on 6 November. To supplement the "Personnel Support” coverage 

? eve i?P ed 1 f ture material on the Agency’s Career Program, d eluding 
h»„ “f/u.! P ?^ 31 ^k t L es „ C .? reer Sta ff membersh ip. This mtfrial 


Training aids 
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— - w-1-^o uj. UctA Ct?! o oa 

has been reviewed by the Executive Officer, OP, Tr 

to accompany this lecture supplement are now being sketched by 

9. The informal survey of training needs in the Office of Personnel 

Divi^fiS?* ^ 6 f \ rS i ^; t ten report, c overing the Personnel Procurement 
Divid-on has been completed by and submitted to the Chief. 25X1 

reSrWm S ^ port Fac f- t y- has been decided that a separate written 
report will be rendered on each segment of the Office of Personnel which 

OffT^of p Subsequ _ ent ly, 80 overall (summary) report covering the entire 
Office of Personnel will be prepared for the Chief, Ihtelligence School. 


10 . 


lectured on Finance at IOC on 7 November. 


is 
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... Ivisited the Dispatch and Pouch Section of RI and 

reviewed with | the Sample, Practice, and Test problems for the 

Dispatch and Pouch lecture for Administrative Procedures. 25X1 


12 . 


Chief, Fo reign Support Staff of the Office of 


visited the Operations 


Security and one of his assistants,, vxsitea. tne 

Support Faculty to discuss cable andraispatclf procedures with 

_ — _ — wished to see our training aids and manuals 

teaching cable and dispatch procedures because he intends to set up 
procedures for training the clerical personnel in the Office of Security. 


13. 


Dependents’ Briefing on 5 November. 
Personnel Notes: 


presented the lecture on Life Overseas at the 


25X1 

25X1 

25X1 

25X1 


(took a few days annual leave. 


. , ^ — has taken his wife and family to Columbus, Ohio for 

several days because of the serious illness of his mother-in-law. 
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